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To,
The Principal
AJIET Mangalore

- Subject: Request for Permission to conduct a talk titled A talk on “Mastering Soft Skills: Active Listening,
Effective Verbal Communication” for 3rd Year ECE Students.

Respected Sir,

I am writing on behalf of the ECE Department to seek your gracious permission to organize a talk titled
“Mastering Soft Skills: Active Listening, Effective Verbal Communication” for 3rd Year ECE Students.
This talk is designed to help students enhance their communication skills, which are crucial for academic
success, professional development, and effective teamwork in the field of electronics and communication
engineering.

Details of the proposed training are as follows:

e Date: 11/11/2019
e Timings: 10:00am-4:00pm
e Venue: AJIET

Your approval will significantly benefit our students.
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