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Date: 17 February 2022

Athul Keloth,

Kannui

Date of Joining: 21 February 2022

Subject: Offer Letter and Terms of Employment

Dear Athul,

Congratulations! We are delighted to offer you a position of “Software Engineer (D2)” with Novigo Solutions
Private Limited. Your total compensation cost will be Rs. 3,24,060 per annum as per structure defined In

Anncxure A.

roposing your tentative date ofjoining. If not accepted

K'mdly; confirm your acceptance of this offer by email, p
joining and successful completion of

within 7 days, this offer is liable to lapse at the discretion of{Noyigo. On
joining formalities, you will be issued a Letter of Appointment by Novigo.

Unauthorized absence from work: Your unauthorlzedfébseni:e from work for a continuous period of mare
than three days without leave or obtaining your manager's approval, will be treated as absconding from duty,
and in the event that you do not report for work within ten days from the date of absence, it will be treated
as “voluntary abandonment of service” and shall be deemed that you are no lbngér interested in the
employment and have resigned from the services of the company of your own accord. In such an event you
shall be liable to refund the salary in lieu of shortfall in notice'period and other dues payable to the company,

as specified.

Location: Your initial posting will be in Mangalore, However, your services are transferable any\/vhere in India—-
as also anywhere abroad, where the affiliates of the Company do business. In case your services are
wransferred to any of our group Companies, you are required to abide by the rules and regulatlohs pertaining
10 that company. You will carry out your duties as per the instructions of your superiors from time to time.

Compensation: Your Individual remuneration Is strictly between yourself and the Company. It has been
dC_termined based on numerous factors such as your job, skllls, specific background and professional merit.
Ihis information should be treated as personal and confidential and should not be shared with anyone.

probation Period: You will be on probation for three months from the start date of your employment and
your confirmation will be communicated to you In writing after the probatlon period. During this period,
cither party may terminate the employment by providing 30 calendar days prior notlce to the other party.
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5. Notice Period: After the three months’ probation, the prior notice period requireq by eith
termination will be 90 calendar days. PV e g

Subject to terms and conditions set forth herein below.

*  The employment offered under this agreement shall be valid until either party terminatas it by givi
other party the number of days of prior notice specified above. Such notice may be given It y Rlyuna to the
the course of employment. You are employed by Novigo Solutlons “at will” and not for ap, 3 an}/-tlme ST
* In the event an employee requests for adjustment of his/her un-availed casual leave VISDGCIflc o
notice period then the company may in its discretion agree to doso. oy e il
» Novigo Solutions reserves the right, at its sole discretion, to terminate your employment wi h .
required period of notice, by paying 3 month’s Basic salary in lieu of notice. hoygprovdinghe
* In the event an employee’s performance is not satisfactory and does not meet company’s e ;
_company reserves the right to terminate the employment by providing 90 calendar days’ noti st
* Intheeventydu do not provide the required period of notice, before voluntarily terminatin o
Novigo Solutions reserves its right to forfeit your salary as per the requisite notice period di\:o:r emplo‘/jﬂ?nt.
Novigo Solutions will also be entitled to adjust any amounts outstanding against you fro ot o
vacation or expense reimbursements, as may be legally permissible. e
* You acknowledge that if you fail to provide the agreed notice period, Novigo Solutions is b
substantial damages caused due to improper transition of work, delay in completion of Isro'oundh't? o
training of your replacement as per our client’s requirements. Therefore, considering the : me/ Pl
that could be suffered by the company, the company reserves its right to assess and r iy omones
from you as it deem:s fit. Ry
. :/r;cc::it::f t::ach :fthefse Terms of Employment or misconduct (which includes failure to return to work after
2 sconding from work, taking actions injurious to Novigo Solutions business or i
undertaking fraudulent acts, obtaining a criminal conviction), Novi i "'ep“ta“on‘
A —— . : , go Solutions may terminate your
. e Wi:drawnc;r:i:hr ?nitr:z;/;ttr;oet;:cr:r notice and without any payment in lieu of notice, and w||

¢ There will be no waiver of the i i
aforesaid notice period requi i
quirements unless otherwise i in thi or
subsequently communicated to you. M

accrued

6. Service Bond: You will have to si i
{oins ign a service bond of Rs 1,00,000/- which Is for a period of 1 year from date of

7. Working Hours: Office i
mentioned holidays unf.ﬁ':: :o:rs w:” be 8,00 AM to 6.00 PM and 5 working days In a week except Novige
’ L ational holid ' A
holidays will be applicable in case of travel ays and Reglonal holldays). Client location work timings and

8. Code of Conduct: It is im 1
Conduct and abide by it Ti?:astr:v.: for you to go through and fully comprehend Novigo Solutions Code of
: all require you to read the Code of Conduct and signify your acceptance in
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