From
Harshitha M.K
Lab Instructor/Programmer
Dept of CSE
AJIET
Mangaluru

To,
The Principal
AJIET,
Mangaluru

&b Through,
Dr, Antony P.J
HOD , Dept of CSE
AJIET, Mangaluru.

Sub: Request For the Maternity Leave
Respected Sir,

This is to bring to your notice that I am pregnant now and the baby is due
on 6-may-2018. I would like to continue working until the due date if possible and
plan to take 26 weeks off (Complete) maternity leave after my delivery.

I kindly request you to grant me the permission for the leave.

w
Principal Thanking you
A.J. Institute of Engineering & Technoles
. ngalury - 575 040%

Your’s Faithfully

Fovevarded
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Ref: AJIET/ORD/001/2018 - 19 Date: 02/04/2018
To,

Mrs. Harshitha M K
Instructor/Programmer
Computer Science & Engineering, AJIET

Sub: Approval of Maternity leave.

Dear Harshitha M K,

This letter is to inform you that your maternity leave request has been reviewed and
approved. We understand that you will have to be absent from 09/ 04/2018 to
05/10/2018 (26 weeks). We wish and look forward to see you on 06/10/2018.

PRINCIPAL
PRINCIPAL

AJ INSTiTUTE OF ENGINEERING & TECHNOLG.
. MANGALURU - 575 006
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Ref: AJIET/ORD/002/2018 - 19 Date: 25/07/2018

To,

Mrs. Madhushree C
Asst.Prof.
Civil Engineering, AJIET

Sub: Approval of Maternity leave.

Dear Madhushree C,

This letter is to inform you that your maternity leave request has been reviewed and
approved. We understand that you will have to be absent from 01/08/2018 to
31/01/2019 (26 weeks). We wish and look forward to see you on 01/02/2019.

PRINCIPAL

PRINCIPAL
5.J. INSTITUTE OF ENGINEERING & TECHNOLOG
MANGALURU - 575 006
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From, 04/04/2018

Mrs. Madhushree C Mangalore
Assistant Professor

Civil Engineering Department

AJIET, Mangalore

To,
The Principal
AJIET, Mangalore

Respected sir,
Subject: Request for consideration of Maternity leave-Regd

I am writing this letter to inform you that T wish to avail maternity leave starting from
first week of August 2018. As certified by the doctor I am 14 weeks 4 days pregnant
and the baby is due on September 29™ 2018 (+/- One week). I would like to avail the
entire maternity leave according to norms and regulations. Please guide me through the
process of applying for the same. I would like to apply leave from August 1° 2018 to
February 1% 2019.

If possible I also request you to add up my annual leave along with the maternity leave.
I hope you will consider my situation and allow me to take the annual leave along with
the maternity leave. I request you to kindly confirm me the dates of leave and dates of
joining back to work. Kindly do the needful.

ng@‘é&j; - i\\pﬁ\}m j'(\\jn Yours fai

: g
Y " , [Mrs. Madhushree C]

d?%QcLueh-L : MLC[:COJ ‘Eer’éﬁ
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Ref: AJIET/ORD/004/2019 - 20 Date: 06/07/2019

To,

Mrs. Bincy Joseph

Asst.Prof.
Information Science & Engineering, AJIET

Sub: Approval of Maternity leave.

Dear Bincy Joseph,
This letter is to inform you that your maternity leave request has been reviewed and

approved. We understand that you will have to be absent from 07/07/2019 to 02/01/2020.

We wish and look forward to see you on 03/01/2020.

PRINCIPAL

PRINCIPAL o
A} WSTITUTE OF ENGINEERING & TECRNULL!
MANGALURU - 575 006
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E mail: ajenggcollege@gmail.com | Website: www.ajiet.edu.in
Ref: A]IET/ORD/001/2018—19 Date:02/04/2018
To,

Mrs. Harshitha M K
Instructor/Programmer
Computer Science & Engineering, AJIET

Sub: Approval of Maternity leave.

Dear Harshitha M K,

This letter is to inform you that your maternity Jeave request has been reviewed and
approved. We understand that you will have to be absent from 09/04/2018 to

05/10/2018 (26 weeks). We wish and look forward to see you on 06/10/2018.

PRINCIPAL
PRINCIPAL

-aie 2 TECHNO
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MANGALURU - 575 006

A.J. institute of Engineering & Technelesy

Mangaiuru-575006
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Ref: AJIET/ORD/002/2018 - 19 Date: 25/07/2018

To,

Mrs. Madhushree C

Asst.Prof.
Civil Engineering, AJIET

Sub: Approval of Maternity leave.

" Dear Madhushree C,
This letter is to inform you that your maternity leave request has been reviewed and

approved. We understand that you will have to be absent from 01/08/2018 to

31/01/2019 (26 weeks). We wish and look forward to see you on 01/02/2019.

PRINCIPAL
STITUTE OF ENGINEERING & TECHRULY
MANGALURU - 575 006
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Request Letter

From, 21.04.2022
Ms.Prafulla KR

Assistant Professor

Department of Chemistry

AJIET, Mangaluru.

To,
The Principal,
AJIET, Mangaluru.

" Through,
The HOD,
1 Dyepartmen't of Chemisuy,
"‘T}XJIE_T, Mangaluru.

Subject: Request for granting leave 1€g...
Respected Si1,

As my delivery due date is in the month of May 2022 and now 1 am finding difficult stay for

long time in the college at this condition. So 1 would like to avail leave from 22 of April 2022

In this regard I request you to consider this request and grant the leave. Kindly do the needful.

Thanking You Y ours Faithfully,

Csnded Yo the prineipel

/ }4? "
& :1031
9\ &-
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From,

Ramya V H

Office Assistance(Exam Section)

A Institute Of Engineering and Technology
Mangalore - 575006

To,
The Principal

AJ. Institute Of Engineering and Technology
2 Mangalore - 575006

Subject :- Maternity Leave Application
Respected Sir,

I Ramya a member of the Exam Section, I am writing to formally
request maternity leave, as 1 am currently 9 months pregnant. My due date is
03/04/2024. So, I kindly request my maternity leave starting from 28/03/2024
to 28/09/2024, I will be back to work once I finished my maternity leave.

Attached herewith is my hospital records confirming my pregnancy and due date
for your records.

| sincerely appreciate your understanding and attention to this matter.
Thank you for your support.

Thank You, Your’s Faithfully

Date:- 23-03-2024 =5

Place:- Mangalore

s:;wN

A J. Institute ef Engineering & Technelegy

Mangaiufu-9/9 086
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Ref: AJIET/ORD/003/2018 - 19 Date: 23/11/2018

To,

Mrs. Vishmitha S Shetty

Asst.Prof.
Mathematics, AJIET

Sub: Approval of Maternity leave.

" Dear Vishmitha S Shetty,
Jeave request has been reviewed and

This letter is to inform you that your maternity
/06/2019

approved. We understand that you will have to be absent from 14/12/2018 to 13
(26 weeks). We wish and look forward to see you on 14/06/2019.

PRINCIPAL
AJ. INSTITUTE OF BRGRC b
MARGALURY - 576 868
Prinaio al

A.J. Institute of EF Jiaeering & Technolesy
Mangaiuiu-573 #06



9/2/21, 9:21 AM Gmail - Request for maternity leave

AJIET Mangalore-4JK <ajenggco|lege@gmail.com>

Request for maternity leave
1 message

Smitha Kini <smithakini3@gmail.com> Wed, Sep 1, 2021 at 11:18 AM
To: ajenggcollege@gmail.com, nageshhr@ajiet.edu.in

From,

Smitha G Kini

Assistant Professor,

Department of Basic Science and Humanities,
AJIET, Mangaluru

19 August,2021.

. To,
The Principal
AJIET, Mangaluru
i
Respected Sir,
1 Subject: Requesting for maternity leave.
!
With respect to the above subject, | am Smitha G Kini, Assistant Professor, Department of Basic Science and

'Humanities, AJIET, Mangaluru. | have completed the previous semester portions and the marks also are also
‘finalized for the sections allocated. In continuation to that | have completed the allotted departmental work.

S’

As | got delivered on E_%,August, | kindly request you to grant me 6 months maternity leave according to the
institutional norms with loss of pay from the date of the delivery.

| look forth for your kind approval for the application and do the needful.
Thanking you. '

Sincerely,

Smitha G Kini

Pringinal

A.J Institute of Engineering & Techneledy

Mangaidiu- 24{3 006
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Ref:AJIET/ORD/006/2019-20 Date: 21/01/2020

To,

Mrs. Sharon C. D'Souza
Asst.Prof.
Computer Science & Electronics, AJIET

Dear Mrs. Sharon D’Souza,

Sub: Approval of Maternity leave.

This is to inform you that your maternity Jeave request has been reviewed and
approved. We understand that you will be on leave from 18/01/2020 to
15/07/2020. We wish and look forward to see you on 16/07/2020.

/'/'.’
R

PRINCIPAL

PRINGIPAL
AJ. INSTITUTE OF ENGINEERING & TECHNOLOGY
MANGALURU - 575 008

& J. Institute of Engineering & Technelegy
Mangaiuiu-575006 7



From,

Snitha Shetty
Assistant Professor,
Department of CSE

o,
Dr. Shantharama Rai C
Principal
A J Institute of Engineering and Technology, Mangaluru

Through,
Dr. Antony P J

HOD, Department of Computer Science
A J Institute of Engineering and Technology, Mangaluru

Subject : Request for Maternity Leave.

Respected Sir,

Date: 01/10/2021

As I am expecting my child and my due date as per medical reports is on 15th October 2021,
the doctor has suggested me to take rest till delivery due to certain medical conditions. In this
aregard, | would be applying maternity leave from 07" October 2021. Kindly confirm this

request.

—\L \
e \\\Q \’l
(Mrs. Snitha Shetty)

Your’s Faith@ly ] F@ Y VAP (/’ ¢ dk %

p\

Institute of Eregineering & Technelegy
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Date: 26/11/2021

From,

Mrs. Sharanya P S
Assistant Professor,
Department of ISE

To,

Dr. Shantharama Rai e

Principal

A J Institute of Engineering and Technology, Mangaluru

Through,

Dr. Nagesh HR

HOD, Department of Information Science

A J Institute of Engineering and Technology, Mangaluru

1

Subject: Request for Maternity Leave.
Respected Sir,

As 1 am expecting my child and my due date as per medical reports is on 20th December
2021, the doctor has suggested me to take rest till delivery due to certain medical conditions.
In this regard, I would request you to grant me a Maternity Leave after my delivery. Kindly
confirm this request and approve my maternity leave.

f

‘

h g2
2 “‘\J()QQ ' Your’s Faithfully

e
(Mrs. Sharanya P S)
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